ITpunoxxenne N 9
K YuerHoi nonutuke MBJIOY
nerckui cag Ne 17 «Pomarika»

HOpﬂZ[OK pacueToB ¢ MOAOTYCTHBIMH JIMIIAMHU

1. O01mme moJ10KeHU s

1.1. Hacrosamee IlonoxkeHnue o MOpsaKe pacdyeToB ¢ MOAOTYETHBHIMH juuamu (maiee — [lomoxenue)
pa3paboTaHO B COOTBETCTBHUH C:
- UHCTpyKLMeH 10 MPUMEHEHHIO €AMHOTO IUIaHA CYETOB OyXTalTepPCKOTo ydeTa Ul OCydapCTBEHHBIX
OpraHoB BIAacTH (TOCYIapCTBEHHBIX OPraHOB), OPraHOB MECTHOTO CaMOYIIPaBJICHUS, OPIaHOB
yhOpaBlieHHs TOCYAapCTBEHHBIMH BHEOIODKETHBIMH (OHAAMH, TOCYAApPCTBEHHBIX aKaJeMHi Hayk,
TOCY/IapCTBeHHBIX (MYHHIUTIANBHBIX) YYPEeXKICHUN, yTBEp)KIEeHHOW mpukazom Munduaa Poccum ot
01.12.2010 N 1571 (manee - Mactpykuuu N 157);
- mpukazomM Munouna Poccuu ot 30.03.2015 N 521 "OO yrBepxaeHUH (GOpM HNEPBUYHBIX YUETHBIX
JOKYMEHTOB U PETHCTPOB OyXTaJTepcKOro ydera, MPUMEHSEMbIX OpraHaMy TOCYAapCTBEHHOH BIIACTH
(rocymapcTBEHHBIMH OpraHaMM), OpraHaMHd MECTHOI'O CaMOYIPABJICHHUS, OpraHaMH YIPaBICHUS
TOCYIapCTBEHHBIMH  BHEOIO[UKETHBIMH  (OHAAaMH,  TOCYJapCTBEHHBIMH  (MYHHUIIMIIATbHBIMU)
yUpexaAeHUsIMH, 1 MeToIMUecKnX yKa3aHui o ux npumenenuro" (nanee - [Ipukas N 52H);
- Vkazanuem banka Poccum ot 11.03.2014 N 3210-Y "O nopsake BeAeHHUS KacCOBBIX ONEpALMA
IOPUINYECKUMH JIMIAMH M YNPOLIEHHOM IIOPAIKE BEACHMS KACCOBBIX ONEpaluil WHAWBUAYaIbHBIMH
NpeANPUHUMATEISIMHA U CyObEKTaMU MaJIOTO MpeIpUHUMATEIhCTRA"
- [IpaBunamu, yTBepxKACHHBIMU ITpuKa3zoM PenepanpHoro kazHauerctsa oT 30.06.2014 N 10mn.

1.2. TlonmoxeHue yCTaHaBIMBAeT €AWHBIC NpPaBWJIAa PAcueTOB C IOAOTYETHBIMU JIMLAMU
YupexaeHus.

2. IlopaaoK BbIIAYH ICHEKHBIX CPECTB U AeHEKHbIX IOKYMEHTOB MO/ 0TYeT

2.1. JleHexxHbIC CPEICTBA BBIAIOTCS O] OTYECT:

- Ha Pacxo/ibl, CBA3aHHBIC C IPUOOPETCHUEM TOBAPOB, Pa0OT U yCIyT (aAMUHUCTPATUBHO-X035HCTBCHHBIC
HYXKIIBI);

- Ha TOKpbITHE (BO3MEINEHHWE) 3aTpar, CBS3aHHBIX CO  CIY)KCOHBIMH  KOMaHIUPOBKAMH
(KOMaHUPOBOYHBIE PACXO/IbI).

2.2. TlonyyaTh MOAOTYETHBIC CYMMBI HAa TMPUOOPETEHUE TOBApOB, PA0OT U YCIYr UMEIOT MPaBO
paboTHUKK YupekaeHus, mouMeHoBaHHbIe B CHHCKE JIMI, UMCIONIMX MPaBO IMOJy4YaTh JICHEKHBIC
CpeICTBA TMOJ OTYET HAa YyKa3aHHbIC IIEJIM, YTBEPKICHHOM OTACJIbHBIM MPHUKA30M JUPEKTOpa
YupexaeHus.

ABaHCBI 11 OCYIIECTBJICHHS PACXOJ0B B IIEJIIX OPraHU3aldKM Pa30BBIX MEPONPUATHH (COpPEBHOBAHUIA,
CEMHHAPOB, KOH(EPEHIU U T.1.), MOPAAOK MPOBEACHUS KOTOPHIX ONMPEICIACTCS OTACIbHBIM MPUKA30M
JIUPEKTOpa YUpeKICHUS, BBIIAIOTCS COTPYIHUKAM, YKa3aHHBIM B JAHHOM IIPUKa3e.

2.3. ABaHCBHl Ha KOMAaHJMPOBOYHBIC PACXOJbl BBITAIOTCS TOJA OTYET JHIAM, pabOTAIONIMM B
VYupexJIeHHH Ha OCHOBAaHWM TPYAOBBIX JOTOBOPOB (COTPYJIHHMKAM YUPEKICHHUS), HAMPABICHHBIM B
CITy’KeOHYH0 KOMaHIHUPOBKY B COOTBETCTBHHY C IPUKA30M PYKOBOJIUTEIIS.

2.4. He nomnyckaercs BbIaya JCHEKHBIX CPEIACTB (JICHEXKHBIX JOKYMEHTOB) IIOJ OTYET
(hU3MYECKUM JTUIaM, HE SBIISIONUMCS COTPYIHUKAMU YUpekacHHs. Bbinada JEeHEe:KHBIX CPEICTB TAaKUM
(GU3MYECKUM JIMIIaM JOIYCKAeTCsAd TOJIBKO HAa OCHOBAaHUH COOTBETCTBYIOIIEIO T'PAXKIAHCKO-TIPABOBOTO
JIOTOBOpA.

2.5. He pomyckaeTrcst mnepenava BBIJAHHBIX TIOJT OTYET JICHEXKHBIX CPEACTB (JIEHEKHBIX
JTOKyMEHTOB) OJTHUM JIUIIOM JPYTOMY.

2.6. JleHexxHbIC CpEICTBA M JICHS)KHbIC JOKYMEHTBI BBIIAIOTCS I0J OTYET TOJBKO IO IMPHKa3y
JTUPEKTOpa YUpEeKIeHUs U HA OCHOBAHHUU 3asIBJICHUS MTOI0TYETHOTO JIMIIA (Jlajiee TaKxkKe - 3asBICHIUE).
Brigada moj oT4eT JCHEXKHBIX CPEJICTB OCYIIECTBISAETCS TOJIBKO MPU OTCYTCTBUU 33J0DKEHHOCTH IO
paHee BBIJAHHBIM IO OTYET ACHEXHBIM CPEICTBAM, II0 KOTOPHIM HACTYMHJ CPOK IPEIOCTaBICHHUS
ABaHCOBOI'0 OTYETA.

Hanuuue y moJ0TYETHOTO JIMIla HEUCIIONb30BAaHHBIX JICHE)KHBIX JIOKYMEHTOB HE SIBISICTCS OCHOBAaHHUEM
JUTSl OTKa3a 3TOMY JIMILY B BbIJaue O] OTYET JICHEKHBIX CPEIICTB.
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2.7. PacnopsokeHHe JUPEKTOpa YUpeXICHHS O BblJaue JCHEXKHBIX CPEACTB (JICHEXHBIX
JOKyMEHTOB) ITOJT OTYET 0(OPMIIIETCS KaK pa3perInTeNbHas HaaAluCh Ha 3asBICHUH.

2.8. 3asgBieHue Ha TMONYYEHHUE JCHEKHBIX CPEICTB (JACHEXKHBIX JOKYMEHTOB) IOJ OTYET
odopmIIsieTcs o crenuanbHON GopMe, YTBEPKICHHOH yUEeTHOM MOTUTHKOM.

2.9. B 3agBieHNM Ha TMOJYyYCHHE JCHEKHBIX CPEIICTB YKA3bIBAIOTCS KOHKPETHBIC HAINPaBICHHS
pacxooB, KOTOpbIE IUIAHUPYET OCYLIECTBUTh IMOJOTYETHOE JMLO. 3asBIeHHE Oe3 yKa3aHusl Leyei
pacxoJ0BaHMs JCHEKHBIX CPEJICTB CUMTAETCS HEO(OPMIICHHBIM U HE MOXKET SIBISTHCS OCHOBAHUEM JUIS
BBIJJa4H ICHEKHBIX CPEACTB IO OTYET.

2.10. PacueTs! ¢ MOMOTYETHBIMHU JIMIIAMH, CBS3aHHBIE C MPUOOPETEHHEM TOBapoOB, paboT M yCIyT,
OCYLIECTBIISIIOTCA TYTeM MEepeurcClieHHs] JCHEKHBIX CPEICTB Ha pacyeTHble (IeOeTOBBIE) KapThl
MOJOTYETHBIX JIUL.

2.11. Cpok, Ha KOTOpBIA JCHEXKHBIE CPEACTBA (JICHEXKHBIC OKYMEHTBI) WCIPALTHBAIOTCS IO
OTYET, MOJOTYETHOE JUIIO COOCTBEHHOPYYHO YKa3biBaeT B 3asBieHHH. J[lupextop VYupexaeHus
MOATBEPKIAET 3TOT CPOK WIIM YCTaHABJIMBACT MPH YTBEPKACHUH 3asBICHUSI HHOM CPOK.

Ecnn B 3asBneHMM He yKa3aH IpelefbHbIl CPOK HX PAcXONOBaHUS (MCHOJB30BaHMA), ICHEXKHbIC
CpeICTBa NOJDKHBI OBITh N3PACXOA0BaHbI (MCIIOJIb30BAHbI) HOAOTYETHBIM JIULIOM B I€Hb [TOJyUYECHU.

2.13. Cpok, Ha KOTOpBI COTJAaCHO 3asBIICHUIO BBIJAIOTCSA JCHEIKHBIC CPEICTBA, HE MOMXKET
MPEBBILIATE!

- 20 pabouux qHE (IIpH OIJIaTe WHBIX MaTePHATBHBIX IEHHOCTEH, paboT, yCIIyr);
- CPOK KOMaHIWPOBKH (CO JAHS BbIE3/a 10 JCHb NpUE3/1a);

2.14. TlpenenbHasi cyMMa BBIMJIATHl JCHEKHBIX CPEACTB IOJI OTYET HA PAcXOJbl, CBA3aHHBIE C
mproOpeTeHHneM TOBapoB (paboT, YCIyr), MPUMEHEHHEM pacdeTHHIX (Ie0ETOBBIX) KapT HE MOXKET
npesbiate 100 000,00 pyo.

2.15. JlenesxxHbie cpecTBa (aBaHCHI) HA PacXo[ibl, CBSI3aHHBIC CO CIYKEOHBIMH KOMaHIUPOBKAMHU,
MEPEUUCIAIOTCS Ha pacyeTHhle (Ae0eToBble) KapThl pPaOOTHHUKOB TMpefeNnax CyMM —pPacXoioB,
ycTaHOBJIeHHBIX [looxkeHnem o ciykeOHbIX KOMaHANPOBKaX.

3. [lopsinox mpencTaBjieHUs ABAHCOBOI0 0TYETA U MOATBEPKACHUSI PACX00BAHUSA
(MCI0JIb30BaHUS) IEHEKHBIX CPeICTB (IeHeKHbIX JOKYMEHTOB)

3.1. Cotpyanuk 00s13aH npeacTaBuTh ABaHCcOBBIN oT4eT (. 0504505) He mozaHEe:

- Tpex pabouux JAHEH Mmocie JTHS UCTeUeHHs CPOKa, Ha KOTOPBIN BBIJAHBI ICHEKHBIE CPEICTBa (JICHEXKHBIC
JOKYMEHTBI) 1101 OTYET;

- IHA BBIXOJa Ha paboTy.

B xoHme ¢uHAHCOBOrO TOAa CpPOK, HA KOTOPBIH JEHEXHbIE CpelCTBa BBIAAIOTCSA IO OTYET,
YCTaHABIUBACTCS TAKMM 00pa30M, YTOOBI 00513aHHOCTH 10 NPEACTABICHUIO aBaHCOBOT'O OTYETa BO3HHUKIIA
HE 1o3/1Hee 5-TH pabouux AHEH 10 3aBepLICHUS ONepalyii Ha JIMLEBBIX CUETaX Y UPEeKICHUS.
HeszaBucuMo OT cpoka, Ha KOTOpBIM BBHIJJAaH aBaHC, IMOJOTYETHOMY JIMIY HAIJICKHUT TPEICTABUTH
ABAHCOBBIN OTYET M C/AAaTh HEUCIIONB30BAaHHbIM OCTATOK aBaHCa MPU YOBITUHU B OTITYCK, KOMaHIUPOBKY (32
UCKIIIOUYEHHEM TeX Clly4yaeB, KOT/Ia aBaHC MPEICTABISIETCS Ha OCYLIECTBICHHE PAaCXOJ0B B OTIIYCKE,
KOMaHIUpOBKe). B ciydae 3a001eBaHNs NOAOTYETHOTO JIMIA NIPECTABICHNE aBAHCOBOI'O OTYETA U cavda
HEHCIIOJIb30BAHHOIO OCTaTKa aBaHCA OCYILECTBIAETCS JTUM JIMLOM B IOpSAKE, COINIACOBAHHOM C
JUPEKTOPOM Y UpPEKICHUS.

3.2. IIpu cpaye Hagnexaie opOpMIIEHHOTO U YTBEP)KICHHOTO aBaHCOBOTO OTYETa OTBETCTBEHHBIN
COTPYIHUK YUpeXIeHUs BBIAET MOJOTYCTHOMY JIHILy PACIUCKY O KOJMYECTBE MOJTYYECHHBIX OTYETHBIX
JOKYMEHTOB.

3.3. IIpoBepeHHBI yOJIHOMOYEHHBIM JIMLOM YUYETHOTO LIEHTPa aBaHCOBBIA OTYET YTBEPIKIACTCS
JupekTopoM YupexaeHus. [locne 3Toro yreepx«aeHHbINH aBaHCOBBIM OTYET IPUHUMAETCS K YUETY.
IIpoBepka aBaHCOBOTO OTHeTa W Tepefada ero Ui YTBEPXKIACHHS ITUPEKTOPOM YUpexJAeHUsS
OCYILECTBIISIIOTCA B TeUeHHe 15 paboumx IHEH co AHS MPEACTaBICHHS €r0 B YUETHBIM LEHTP.

3.4. OkoHUATENbHBIN pacyeT Mo aBaHCOBOMY OTYETY (IOTalleHHe 3aJI0JKEHHOCTH MOJIOTYETHBIM
JMIOM WM OpraHu3anuei) ocymectsisgercsd He mo3nHee 30 paboumx IHEH cO IHS NPeNOCTaBICHHS
YTBEPKICHHOTO aBAaHCOBOTO OTYETA B YUETHBIM HEHTP NPU HAJTMYUH CPEACTB Ha cUeTax YUpeKICHHUS.
OcTaToK HEHCHOIb30BAHHOTO aBaHCA BHOCUTCS MOJOTYETHBIM JIMLIOM HE MO3/IHEE, CICTYIOLIETo 3a IHEM
YTBEPKICHUS TUPEKTOPOM YupexkJIeHHs aBaHcoBoro otueta (¢.0504505).

Ecnu paGoTHHUK HE OTYHMTAIICS 33 TOJyYEHHBIE IO/ OTYET JICHEXKHBIC CPEJICTBA B YCTAHOBIICHHBIE CPOKH,
VYupexaeHue UMeeT paBo NPOU3BECTH yIepKaHUe U3 3apaO0THOM IIaThl paOOTHHUKA a Pa3Mepe CyMMBbI
3aJI0JDKEHHOCTH C COOJTIOJICHHEM TPpeOOBaHMIA, YCTaHOBIICHHBIX CT. ¢T. 137 u 138 TK P®.
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Ilpn yBONbHEHMH pPaOOTHMKA, MMEIOIIETO 33J0JDKEHHOCTh MO TOJOTYETHBIM CyMMaM, OCTAaTOK 3TOH
3a70JDKEHHOCTH yIeP)KUBAETCS U3 IPUIUTAIONINXCS TIPH YBOJIBHEHUN paOOTHHKY BBITLIAT.

3.5. He nmomyckaercsi pacxol0BaHHE JICHEKHBIX CPEJCTB, IMOJYYCHHBIX I1OJl OTYET, Ha ILIEJHU, HE
IPETyCMOTPEHHBIC YTBEPIKICHHBIM B YCTAHOBJICHHOM IOPSIIKE 3asiBICHUEM.
Ecnm cormacHo mpencTaBieHHOMY aBaHCOBOMY OTYETy TaKHE PacXoJbl OCYIIECTBILUINCH, II0 PEIICHUIO
JMPEKTOpa ITOT ABAHCOBBIN OTYET MOKET OBITh HE NMPUHAT K YYETy, & COOTBETCTBYIOUIHNE JICHEKHBIC
CpE/ICTBA TIO/IJICXKAT BO3BPATY.
He nomyckatorcst mepepacxo/ipl Mo aBaHcoBomy oTdetry B cymme Oonee 100 000,00 py6neit (¢ yueTom
BBIZIAHHOTO aBaHCAa), €CIM WHOE HE TNPEIyCMOTPEHO INpH BhIgade aBaHca. [Ipum HapymeHWu TaHHOTO
TpeOOBaHUsI TUPEKTOPOM MOXKET OBITh NMPHHATO PEUICHHE 00 YTBEPXKICHHWU OTYETa TOJBKO C y4ETOM
pa3pelIeHHON CyMMBI Iiepepacxoa.

3.6. Ilpu3HaHme pacxoioB, NPOU3BEICHHBIX IOMOTYETHHIM JIMIIOM, BO3MOXKHO TOJBKO Ha
OCHOBaHUH JJOKyMEHTOB, ITOITBEPKAAIOIINX:
- TIOJIy4YeHUE KOHKPETHOTO UMYILIECTBA, OKa3aHHe (BBIOJIHEHHE) ONPEACICHHBIX YCIyT (paboT);
- (hakT coBepIIeHUS PAaCXOIOB;
- IaTy COBEpILCHUS PACXOJIOB;
- CYMMY IIPOU3BEIECHHBIX PacXO0B.
OTYeTHBIMH TOKYMEHTaMH 10 OT/EJIFHBIM BUJIaM PACXOJIOB SIBIISIFOTCS:

Bun pacxonos OT4eTHbIE JOKYMEHTBI

1. Pacmewartka MmapumpyT/KBUTaHIMH  (KYIIOHA)
TpaHcropTHBIE yCOYyrH - TpH  OPOPMICHHU

AJICKTPOHHOTO OMyieTa Ha OyMa)KHOM HOCHUTEIIE;
AIIEKTPOHHBIX OUJICTOB

2. Ilocamo4HbIil Ta10OH

JIOKyMEHT, coliepKaliui:

- uHQOpPMamMIO O HOMEHKJIAType U CTOMMOCTH
[IpuoOperenne ToBapoB (paboT, yciIyr) Yy MpHOOPETEeHHBIX TOBAPOB (paboT yCiIyT);
npojaBia (MOAPSAAYMKA), KOTOPBI He 00s3aH |- AaTe onepaluu;
ucnons3oBath KKT w/wmu OnaHku  CTpOroi - JTAaHHBIC, TTO3BOJISIONTUE OJIHO3HAYHO
OTUYETHOCTH UACHTU(OUIIUPOBATH KOHTPATeHTA,

- HaJIM4Yue TMOATKCH TIPO/IaBIa C pacii(poBKOii;

- UHBIC 065133T6HLHLIC PEKBHU3UTHL

HpI/IKa3 C YKAa3aHUEM KOJIM4YCCTBaA ,Z[Heﬁ HaXO0XICHUA

CyTtouHnbie
B KOMaHJIMPOBKE

Omnnara uepe3 MnmoAoT4YCTHOC JIMIO IUTaTeXKEH B

OKYMEHT, ITOATBEPK A0 OIlJIaT
OroKeT (HarpuMep, TOCIONUTHHEI) Hoxy > HOATBEPAAAIOL Y

BrimnaTa 1eHexXHBIX CpencTB depe3 mojgordeTHoe BemoMocThs ¢ ykazannmem @UO Bcex moirydarencit u
JUIIO - pa3gaTynKa WX TIO/NUCSMHU, TIEYATHIO YUPEKISHUS

3.7. ®akT omnartel TOBapoB (paboOT, YCIYyr) HATUYHBIMH JIEHEKHBIMH CpEACTBaMH W (WJIH) C
WCIOJIb30BaHUEM TIUIATEXXKHBIX KapT JOJDKEH MONATBEPXKAATbCI Ha OCHOBAaHUHU MPEICTABIIAEMBIX
MOJJOTYETHBIMH JIMIIAMH YEKOB KOHTPOJILHO-KACCOBOW TEXHUKH.

[Ipu ommare psiza ycoyr B YCTaHOBJICHHBIX JEHCTBYIOIIMM 3aKOHOAATEIBLCTBOM Cly4dasx (akT
OCYILIECTBIICHUSI PACXOA0B MOXKET MOATBEPKIATHCA JOKYMEHTaM1, 0pOpMIIEHHBIMHI Ha OJIaHKaX CTPOTOH
OTYETHOCTH (HANpUMep, KeJIe3HOJOPOKHBIMH M aBHAOWIIETaMH, dJIEKTPOHHBIMH Ounetamu). K ydery
NPUHUMAIOTCS. TOJIBKO OJIaHKW CTPOrod OTYETHOCTH, M3TOTOBJICHHBIE THUIOrPa)CKUM CHOCOOOM MU
c(hOpMHUPOBAHHBIE C HCIIOIH30BAHUEM CIIEIUAIN3NPOBAHHBIX aBTOMAaTU3UPOBAHHBIX CUCTEM.

B otnenbHBIX ciaydasx, MpeayCMOTPEHHBIX JEUCTBYIOIIMM 3aKOHOAATENhCTBOM, (hakT OIIIATHl MOXKET
MOJTBEPKIATECS HAa OCHOBAaHMH JIOKYMEHTOB, OQOPMIICHHBIX Oe3 TpPUMEHEHHs OJIAaHKOB CTpPOrOH
OTYETHOCTH (TOBAPHBIX YEKOB, KBUTAHIMH U T.11.).

3.8. dakTt nonyueHUss KOHKPETHOTO MUMYIIIECTBA, OKa3aHWs (BBIOJHEHUS) ONPEIENICHHBIX YCIyT
(paboT) MOMHMO TEPEUYHCICHHBIX BBINIE JOKYMEHTOB MOXET TOATBEPIKAAeTCS MHBIMH JOKYMEHTaMH,
NpUIaraéMbIMU IMOJOTYETHBIMH JIMIIAMHU K aBAaHCOBBIM OTYETaM. Takue JOKYMEHTBHI TOJDKHBI COACPIKATh
00s13aTeNbHBIE PEKBU3UTHL, MPUBEACHHBIE B cT. 9 denepanbHoro 3akonHa ot 06.12.2011 N 402-03 "O
OyxraiaTrepckom ydeTe', a B yCTaHOBJIEHHBIX JEHCTBYIOIINM 3aKOHOIATENIECTBOM CIIydasix JOJLKHBI OBITh
o opMIIeHBI IO YHUDHUIIPOBAHHBIM (hOpMaM.
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