IIpunoxenne N8

K YuerHoi nonutuke MBJIOY
nercknii cax Ne 17 «Pomarmka»
UL OyXTalTepcKOTo ydeTa

IoJsi0:xeHnem 0 nopsiake GopMHUPOBAHNS U BbIIa4U PACYETHBIX JUCTKOB

1. Hacrosimee monoskenne pa3paboTaHO B COOTBETCTBHU C TPYJOBBIM 3aKOHOAATENbCTBOM Poccuiickoit
denepaniy U perilaMeHTHPYET MOPSIIOK BBIIAYH PACUETHOTO JINCTKA.

2. B cootsetctBuEe co cT. 136 TpymoBoro koaekca Poccuiickoit denepaunu npu BhIIUIaTe 3apabOTHOM
IaThl paboTomaTe Tk 00sA3aH N3BEIIATh B MUCHMEHHOM (DOpME KaKI0ro paboTHUKA:

- 0 COCTaBHBIX YaCTSX 3apabOTHOM TIIATHI, MPUIHUTAIOIIEIHCS €My 32 COOTBETCTBYIOIINH TIEPUO/T;

- 0 pa3Mepax HMHBIX CyMM, HAuMCJICHHBIX PaOOTHHKY, B TOM 4YHCJE JCHEKHONW KOMIIEHCALIUU 3a
HapylleHne paboToaaTesieM YCTaHOBJICHHOTO CPOKa COOTBETCTBEHHO BBITUIATHI 3apabOTHOM IUIATHI,
OTLIATHI OTITYCKA, BBITUIAT TIPU YBOJIbHEHUH | (WIJIN) IPYTHX BBHIILIAT, IPUIUTAOIMUXCA PAOOTHHKY;

- 0 pa3Mmepax U 00 OCHOBAaHUSIX POU3BEICHHBIX YACPIKAHHIA;

- 00 oOl1el JeHEeKHON CyMMe, MTOJISKAIICH BBITUIATE.

3. ®opma pacdyeTHOro JIMCTKA JUIsl paOOTHHKOB MOKET BKIIIOUATh B Ce0s CIIETYIONIyI0 HH()OPMALIUIO:
- OKJIaJ IO JHSIM /TI0 Yacam;

- KOMIICHCAIIMOHHBIE BHITUIATEI,

- CTHMYJIMPYIOIIUE BBITUIATHI (TTPH HATAYHH);

- oIuIaTa OTIyCKa (eCiH Mpe0CTaBlIeH OTIYCK);

- OIUIaTa JINCTKA HETPYIOCIOCOOHOCTH (€CTH MPeJOCTABIISIICS);

- KOMIIEHCANUs 32 HEUCIIOIb30BAaHHBIN OTITYCK (KOMITEHCAIIMH TIPH YBOJIbHEHHN);

- BBIXOJJHOE 1Oco0Oue (€CIIi COTPYIHHUK YBOJICH 110 COKPAICHUIO YUCICHHOCTH WIIH LITATA);
- JICHeXHasi KOMIICHCAIIUS 3a 33JIep KKy BBITUIATHI 3apaO0THOM TUIATHI;

- ynepxanus HIADJI;

- BBIIUIaTa aBaHca (B pa3aelne yaepiKaHui);

- yaepxaHus (10OpPOBOJIBHBIEC U TI0 HCIIOJTHUTEILHBIM JIUCTaM);

- BHEIUIAHOBBIC BBIIIATHI (B pa3Jielie yuepKaHHid)

4. Brijaua pacdeTHbIX JIMCTKOB IO 3apabOTHOI TIaTe SBIseTCs 00SA3aHHOCTBIO PabOTOATENs, B CBSI3H C
9THM, OTBETCTBEHHOCTh 3a 00pa0OTKy M BBLIady PacyeTHBIX JIMCTOK BO3JAraercsi Ha YHOJIHOMOYEHHOE
MO YUpeKaeHusI.

YI0IHOMOYEHHOE JIMLO YUpEeXISHHUS ABISIETCS OTBETCTBEHHBIM 32 00pabOTKy M BBIAAYy MEPCOHAIBHBIX
JAHHBIX O 3apaboTHOW IuIaTe paOOTHUKOB M HECET OTBETCTBEHHOCTH 3a COXPaHHOCTh MEPCOHAIBHBIX
JaHHBIX, KOTOPbIE CTaJIM U3BECTHBI €My B IIEPHO/I UCIIOIHEHNSI CBOMX JOJDKHOCTHBIX O0SI3aHHOCTEH.

5. Bplgaua pacueTHBIX JIMCTKOB 1O 3apa0OTHON mjare B YUPeXICHHH OCYIIECTBISCTCS JBYMS
crocobamu:

- TOJIyYEHHE PACUETHOTO JIMCTKA pAOOTHUKOM B YUpEXKICHHH,;

- TIpH HaJIWYUM COOTBETCTBYIOIIEro 3aspieHus paborHuka (IIpmmoxkenme Ne 2) pacueTHbIH JINCTOK B
ANEKTPOHHO-Tpa)UIECKOM BHUEC HANPABISIETCS YINOJHOMOYEHHBIM JIMIOM YUpexJeHUs Ha pabouyro
3IIEKTPOHHYIO MOUTY paOOTHHKA.

5.1. Ilonmy4yeHue pacueTHOrO JIMCTKA B YUPEXKAECHUH OCYIIECTBIsICTCS paOOTHUKOM JHMYHO ¢ 5-ro mo 10-e
YHCIIO MECALA CIIEYIOLIEro 3a PACUETHBIM.

[locne momy4eHus: pacyeTHOro JIMCTKA, PAOOTHHUK CTABHUT IMOAINMCH O MOJYYEHHWH PAcUETHOrO JIMCTa B
BEJIOMOCTH BBIIaYM PACUETHBIX JIUCTKOB.

PaboTonarens He HECET OTBETCTBEHHOCTH, €CITH PA0OTHHK IO TEM WJIM WHBIM MPUYHHAM OTKa3bIBAETCS OT
MOJTyYEHHs PACUE€THOTO JIMCTKA.

5.2. PaOOTHUK MOXXET MOJIyYUTh PACUETHBIH JIHCT B 3JIEKTPOHHOM BapHaHTE.

i mosydyeHusi pacdeTHOrO JIMCTa Ha IIEPCOHAJIBHYI0 pabouyro 3JEKTPOHHYIO IIOUTY, HEOOXOIMMO
o0paTuTbCs C 3asABJICHHEM, YCTAaHOBIEHHOTO HactosmmuM [lomoskeHmem obOpasna, K CHEIHUATUCTY IO
KagpaMm YupexxaeHus. B maHHOM 3asBieHHMH PaOOTHUK COOCTBEHHOPYYHO AOJDKEH YyKa3aTh afpec
NEePCOHANBHON paboyveil JIEKTPOHHON MOYTHI, HA KOTOPBIH OyAET OTHPAaBIIEH PAaCUETHBIN JUCTOK, a TAKKe



pabOTHUK JTOJDKEH JaTh CBOE coryiace Ha oOpabOTKy CBEIEHHI COJAEpKalluX MepCOHATbHBIC TaHHbIC
paboTHHKa O 3apabOTHOW IUIaTe, KOTOphIE OYAYT MepeaaHbl Ha TMEPCOHATBHYIO padodyIo dJIEKTPOHHYIO
nouty. JlaHHOE 3asBIICHHE 00pa0aThIBACTCS CIICHUAIMCTOM I10 KajapaM u MH(OpMAIUs TiepeacTcs JIUILy,
KOTOPBI HAa3HAYCH OTBETCTBCHHBIM 3a TICPECBUIKY PACUYCTHBIX JIUCTOB HA 3JICKTPOHHYIO IIOYTY
pPabOTHHKOB.

[Mony4yeHne pacyeTHBIX JTUCTKOB PAOOTHHKOM, OYJIET OCYIIECTBICHO TOJLKO B CICAYIOIIEM PAacueTHOM
MIEPUOJIC TOCIE TMONYYCHUS CIHEIUATUCTOM IO KaJipaM 3asiBIICHUS (PacUeTHBIC JIMCTHI 3a MPEABIIYINNS
MIepHOIEI He 00pabdaTHIBAIOTCS).

6. Ecim pa60THI/IK HC MuCal 3asBJICHHA Ha MOJYYCHUC pACUYCTHOr'0 JIMCTAa MNYTEM HaAIllpaBJICHUA Ha
QJICKTPOHHYIO IMOYTY, TO MMOJYUYUTH paC‘IeTHLIﬁ JINCT pa6OTHI/IK MOXXET TOJIBKO B quemnem/m.

7. IIpaBuia NOArOTOBKYU pac4E€THOIO JIUCTKA!

7.1. PaccuntbiBaeTcsi cymMMa 001Iero 3apaboTka 3a TeKyIHi pacyeTHBIN TEPHOI.

7.2. PaccunThiBaeTcs omiaTa OTITycKa (€CIH MpeIoCTaBlIeH OTIIYCK);

7.3. PaccunthiBaeTcs omaTa JUCTKa HETPYAOCTIOCOOHOCTH (€CIIH MPEIOCTABIISIICS);

7.4. PaccunThiBaeTCcd KOMIIEHCAIMS 32 HEUCIOJIH30BAHHBIN OTIYCK (KOMIIEHCAIUW TPHU YBOJILHEHUH);
7.5. PaccumtbiBaeTcs BBIXOJHOE IMOCOOME (€CIIM OHO TOJOXKEHO COTPYAHHKY TPH YBOJIHHEHHH Ha
ocHoBanuu TK PD);

7.6. PaccunTthbiBaeTcs JeHeKHAs KOMIICHCAIUS 3a 3aICPKKY BBITUIATHI 3apab0THON TIATHI

(ecnu BhIMIIaTa He ObLIA cAefaHa B YCTAHOBJICHHBIH CPOK)

7.7. PaccunthiBaeTCS M POU3BOIUTCS YAEpKaHUE HAIIOTa Ha oxobl hr3maeckux jut (HIDJII).

7.8. PaccunTthbiBaeTcsl cyMMa MHBIX YACpKaHUN (TOMOTHUTENBHBIX U TI0 UCIIOTHUTENLHBIM JIUCTaM).

7.9. PaccunthiBaeTcs oOmias cymMma yaepKaHuil (BKIOYaromias B ce0s Bce BHIBI yIEpKaHHH,
BHETJIAHOBBIC BBITUIATHI, ABAHC).

7.10. Bpramraercs oOmias cymMma yIep)KaHHH M3 CyMMBI oOIIero 3apaboTka ais pacu€ra CyMMBI
3apaOOTHOM IJIATHI K BIIJIATE COTPYJHHKY.

7.11 PacueTHBII TUCTOK MOATOTABIUBACTCS YIIOJIHOMOUYCHHBIM JIUIIOM YYETHOTO IIEHTPA U TIEPEIacTCs B
VYupexxaeHue yHnoJIHOMOYEHHOMY JIMIy, Ha3HAYeHHOMY OTBETCTBEHHBIM 3a IMOJydeHHEe MH(OpMalUU U3
Yd4eTHOro NEHTpPa, B COOTBETCTBUH TpaduKOM JOKyMeHTa 000pOTa, SBIISIONIETOCS HEOTheMIIEMOH
JIOTOBOpA O BBITIOJHEHUH PabOT MO BeACHUIO OyXTainTepcKoro (OKETHOI0) ydeTa 1Mo BceM 00beKTaM
yueTa, GOpMHUPOBAHUE PETUCTPOB OyXranTepckoro (OI0PKETHOTO) yueTa, COCTABICHUE U MPEJICTABICHNE
(huHAHCOBOI (OyXTranTepcKoii, OFOKETHON) OTIETHOCTH.



Opranmsanusi: MBAOY Jlerckmuii cag Ne 17 ""Pomamka'’

PACYETHBIN JINCTOK 3A TIEPHO/]

®UO (TabeabHbIi HOMeEP)

PacyeTHBIH JHUCTOK

[Tpunoxenue N 1
OBPA3EL pacuetHoro nmcra

CornacoBaHHO ¢ Mpo¢COI3HON KoMHCCHEn
MBJIOY Hetckuii cax Ne 17 "Pomarikay

K BbImiare:

Opranumzanusa: MBJOY Jlerckuii cag Ne 17 "Pomarika» JIOmKHOCTB:
[lonpaznenenue: Oxnaz (Tapud):
Bun Paboune Onutaueno Cymma Bun Cymma
Huu | Yacel
HaumncJieno: Yaep:kano:
HADJI
[TpodB3HOCH
Beiniiaueno:

I[OJ'IT MNpCANPUATUA HAa HAYaJI0

I[OJH‘ MNPCAPUATU Ha KOHCI]

OO0t 001araeMblil JOXOM:



[Tpunoxenue N 2

OBPA3EL]

3asIBJICHUS O MEPECHUIKE PACUETHOTO JUCTa
Ha 3JIEKTPOHHYIO TIOUTY

Hupexropy

(®.11.0.)

(TOIDKHOCTD)

3asaBJICHHE

[Ipomry Bac B cootrBerctBUM co cT. 136 TK P® pacueTHblil JIUCTOK,
YTBEPKICHHbI paboTojaTesieM O Moei 3apaOOTHOM IjiaTe, NepechlUlaTh Ha
MOIO pabOUyI0 AIEKTPOHHYIO MOYTY:
®dakT MoJy4YeHUss MHOM PacdyeTHOIO JIMCTKA CUMUTAI0 MCIOJHEHHBIM C MOMEHTA
MOJIy4YeHUs] NMUCbMa C JAaHHBIMH O 3apabOTHOM IUIaTeé HAa CBOM pabouunii
AJICKTPOHHBIN aJIpeEC.

Jlato cormacue Ha 0O0paOOTKY CBOMX NEPCOHAJIBHBIX JIaHHBIX, & UMEHHO Ha
00pabOTKy pacyeTHOTO JMCTKA, JJIsS MEPECHIIKH €ro B AJICKTPOHHOM BHJE Ha
MO pabounii 3MeKTPOHHBIA aapec. OT MOJy4YEeHHs] pPAaCUETHOrO JIUCTKA Ha
OyMa>KHOM HOCHTEJIe OTKa3bIBAIOCh.

Jlara [Toanuce





