MYHIITHHATRHOE BIOUAKE THOE 10RO, ThHOE OBPA3OBATEILHOE YUPEXK IFEHUE JETCKHI €Al
OBNEPAIBHBAIOIIET O BILIA C IIPHOPHTETHBIM OCY IMECTBAFAUEM TEATEALHOCTH ITO XY AQKECT BEHHO-
JCTETHYECKOMY PASBUTHI) AETEI N 17 «(POMAIIR An MBIOY BETCKMIT CAT N 17)

. Eccenrykm

COIJIACOBAHO YTBLPKIAIO:
Yupassiomuii coser 3ascaviontnit MEJJOY
MBIIOY aercknit can Nol7 «Pomanixay ueTCK;{ﬁ{a;;@&l? «Povarxan
[porokon Ne" 7o~ 0 L v . T LA Yee

leﬂ(ﬂig Ne 64-0 01 27.01.2020

Huerpykuns .

0 paGore ¢ 0GPAMEHHAMH IPLKTAH B MYHHIMIATHHOM $10,UKeTHOM AOMKOIBEHOM
00pa3OBATETRHOM YUPCAIICHHN TeTCKHH cax 0B WepAIBHBANIIEN0 BHAA ¢ IPHOPATETHRIM
OCYWECTRICHARM ACATEIBHOCTH [0 XYAGKECTBEHHO-)CTCTHYECKOMY DASBHTHIO AeTeii No 17

«Pomamea»
L. Obmue mo0xenus

1.1. MHetpyrims no patore ¢ oBparenusm TPAKAAH B MYHHIMITATBHOM OXOTACTHOM
AOUIKOJIEHOM  00PA3OBATCIBION VUPEKICHHM TeTCKHH  carn O0IICPAIBUBAOWIETD BHIG C
TPHOPHTETHBIM OCYTUECTBACHHEM ICHTETIBHOCTH 110 XYIOKECTBCHHO-ICTETHIECKOMY Pa3BHTHIO
aerell Ne 17 «Pomamkay  (qanee — Muerpyrima} onpedenser mopsiox perucTpaniy M
paccMoTpeHus obpameRHil TPAMIAH, KOHTPOAS 33 HX HCTIONHCHHSM, OPraHH3alUHK TpHCMa
TPaIar MyHUIHIAIBHOM OFO/GKETHOM JOMIKOIBHOM OBpPA30BATEILHOM YUPEWIEHHH I¢1CKHHA
cal  OBLICPAsBHBAIOEIO BHIA ¢ TIPHOPHTCTHBIM OCYUIECTRICHUEM  IESTC/BHOCTH [0
XYAOKCCTBERHO-CTCTUHECKOMY paseuTuio Acvel No 17 «Pomaikar (a1a1ee ~ AOY).

1.2. Pabora ¢ oBpameHHa My Tpakaan OCYINeCTRASSTC B COOTBCTCTRET c:

*  OcaepaneHEry  zakoHoM ot 02.05.2006 Ne S59-03 «O) TOPAJIKE  PACCMOTPERHS

obpanieHui rpaxaan Poccuiickoit Deaepaminy,

¢ OQedepanisHbIM 3aK0HOM 0T 27.07.2006 No 152-03 «O HEPCOHATTBHBIX IAHHBIX »,

*  VHBIMH (BEACPATEHBIME 3AKOHAMH M HOPMATHEHBIMU OPAaBOBBIMH akTaMu POCcHHACKOMH

Prejreparnu;

»  HacroAucH MHCIpyKuned,

1.3. Ipexyemorpennnii  MHCTpyktHel  nopsinok PEIMCTPALIHA  H  PacCeMOTpeHus
ofpalenyit rpakian He PACTIPOCTPaHsETCa Ha 0OpAUICHHS TPaMIaH, NOPSIOK PACCMOTPEHUS
KOTOPRIX yCTAHOBACH YTOJNOBHO-TIPOUCCCYANEHEIM 3aK0HOIATCIBCTROM, 3aKOHOAATE TbCTEOM O
TPAMITAHCKOM CYA0TIPOHIBOCTRC, 3RKOHOIA1C.TBCTROM 00 ATMHAHHCTPATHBHEIX
PABOHAPYINICHILIX 1 TPYOBRIM 3aKk0oHOMATEMBeTROM Poceriickoi Meepanny.

L.4. Opravusaims padoter 10 NpHeMY TpaskAan. PETHCTPAIIMH M KOHTPOTH) MCTLO IHEHM
MPELAOKCHHH. 3assicHHl Maw manol Trpamian (uanee —— obpaucnus ) B aipec JOV
QCYHIECTR.INCTCH CUELHATEHO HASHAYENHBIME J0JKHOC THBIMEH THIAMH. OTBEICTREHHBIME 34
paboTy ¢ oBpaueHusMI Ipaxaan (Ja;1ec — OTBeTCTREHHBIN CICLHATHCT).

Hemonponssoactso no obpaeHnsm IPAKIAR BEACTCS OTJACHBHO OT JPYTHX BHIOB
N I0TIPOH3BOACTBA.

1.5, OTeerctReHHOCTL 28 OPraHMiamo U CcoBlIONCHHEe YCTAHORIICHHBIX  CPOKOE
paccMoTpenust o0pANICHWH TPAXIAH BOZIArAETCS HA CleNHaliMeTa HOY, uwenccpencrrenne
paceMaTtpHBAIOIIETO ohpamenye,

Konrpone 3a cpoxamu w peavibrartavm paccMOTpeHHA 0bpalieHus BO3TaraeTes Ha
OTECTCTBERHOTO cnermanncta 10V, Henocpe seTBEHHO paceMaTrpHBaIOWero oOpaneHye.

2. Mopstaox npHeva rpaxian



MYHULMUIAJIBHOE BIOJKETHOE JIOIIKOJIbHOE OBPA30BATEJIBHOE YUYPEK/IEHHUE JETCKUI CAJL
OBIIEPA3BUBAIOIIEIO BUJA C IPUOPUTETHBIM OCYIIECTBJIEHHEM JAEATEJIBHOCTH 110 XYIO’KECTBEHHO-
9CTETHYECKOMY PA3BUTHIO JETEU Ne 17 «POMALIKA» (MBAOY JETCKHU CAJl Ne 17)

r. Eccentyku

COI''TACOBAHO VYTBEPXAIO:
VYnpapisitomuii CoBeT 3asenyrommii MBJIOY
MBJOY nerckuii cag Nel7 «Pomarika» nerckuii cag Nel7 «Pomarka
[Iporokon Ne ot JLA. Ycc

[Ipukas Ne 64-0 ot 27.01.2020

HNucrpykuus
1o padore ¢ 00paleHUAMU I'PAKIAH B MYHUIUIIAJIbHOM 0I0’KETHOM JOIIKOJIbHOM
00pa3oBaTe/IbHOM YUPe:KIeHNH JeTCKUid caJl 0011epa3BUBAKOIIEr0 BU/IA ¢ IPUOPUTETHBIM
OCYIIIeCTBJICEHUEM JIeSITeIbHOCTH 10 XY/A0KeCTBEHHO-ICTEeTHYECKOMY pPa3BUTHIO JeTeil Ne 17
«Pomamkay»
1. O01mue mo0xKeHHS

1.1. MaCcTpyKIms mo paboTe ¢ 0OpalleHUsIMH TPAKIAH B MYHHUIIUIIATFHOM OI0ODKETHOM
JOLIKOJIBHOM 00pa30BaTeNbHOM YUPEXKJIEHUU JAETCKHM caj  0oOIIepa3BUBAIONIECTO BUIA C
MPUOPUTETHBIM OCYIIECTBICHUEM JESATEIHLHOCTH MO XYI0KECTBEHHO-ICTETHYECKOMY Pa3BUTHIO
nereit Ne 17 «Pomamka» (mamee — WHCTpykuus) omnpenensieT MOPSI0K PErucTpanud u
paccMOTpeHusl OOpallleHuid TpakJaH, KOHTPOJS 3a MX HMCIOJHEHHEM, OpPraHu3allud Ipuema
rpaKaaH MYHULHUIATHLHOM OOJIKETHOM JIOIIKOJIBHOM OOpa30BaTEIbHOM YUPEKACHUU JIETCKUN
caj  OOmEepa3BUBAIONIETO BHJA C TMPUOPUTETHBIM OCYIISCTBICHHEM JICATEIBHOCTH II0
XY/I0’KECTBEHHO-ICTETUUECKOMY pa3BUTHIO faeteit Ne 17 «Pomarikay (nanee — JIOY).

1.2. PaboTa ¢ oOparieHussMy TpaxaaH OCYIIECTBISECTCS B COOTBETCTBHUH C:

o @enepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsanke paccMOTpeHUs
oOparenuit rpaxxaan Poccuiickoit denepannny;

e @enepanbHbiM 3akOHOM OT 27.07.2006 No 152-D3 «O nepcoHaIbHbIX JaHHBIX»,

e WHBIMH (eepaIbHBIMUA 3aKOHAMU W HOPMATHBHBIMHU TIPABOBBIMH akTaMu Poccuiickoit
denepauny;

e Hacrosue Macrpykuuen.

1.3. IlpenycmorpenHblii MHCTpyKIMeH MOPSAOK PETUCTpallMd MU PacCMOTPEHUS
oOpaleHuil TpaxxaaH He pacIpoCTpaHseTCs Ha OOpaleHus TpakiaaH, MOPSIOK PacCMOTPEHUS
KOTOPBIX YCTAHOBJIEH YTOJIOBHO-IIPOIIECCYaIbHBIM 3aKOHOJATEIbCTBOM, 3aKOHOJAATEIHCTBOM O
rpakIaHCKOM CYZIOITPOU3BO/ICTBE, 3aKOHOJIaTEJILCTBOM 00 aIMUHUCTPATUBHBIX
MpaBOHAPYUIEHUSX U TPYAOBBIM 3aKOHOAaTenbCcTBOM Poccuiickoit denepanun.

1.4. Opranuzanusi pabOThI IO IPUEMY TPaKIaH, PETUCTPAIIMN U KOHTPOJIIO UCTIOTHEHUS
NpeJIOKEHUH, 3asBleHUN WM kanmo0 rpaxknaaH (mamee — oOpamenus ) B aapec JOY
OCYIIECTBJISIETCSl CIENUATbHO HA3HAYEHHBIMHU JOHDKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMH 3a
paboTy ¢ oOpallleHUsIMU TpakJaH (J1anee — OTBETCTBEHHBIN CIEIUATIHCT).

Jlenonpou3BoCTBO 1O OOpaIlIeHusIM TpaxaaH BEACTCS OTIAEIbHO OT JIPYTUX BHUIOB
JIEeJI0NPOU3BO/ICTBA.

1.5. OTBETCTBEHHOCTh 3a OpraHM3alMI0 U COOJIOJICHHE YCTAaHOBJIEHHBIX CPOKOB
paccMOTpeHHst oOpallleHuil TpaxaaH Bosnaraercs Ha crnenuanucta J[OY, HemocpeacTBEHHO
paccMaTpHUBAIOLIET0 O0OpalleHHeE.

KoHTponb 3a cpokamMu W pe3ynbTaTaMd PacCMOTpPEHHUs OOpallleHHs BO3Naraercs Ha
oTBeTCTBEeHHOTO criennanucta JI0Y, HemocpeCTBEHHO pacCMaTPUBAOIIETO OOpaIiieHue.

2. llopsinok npuema rpaskia”



2.1. Ilpuem rpakzaH 10 BompocaMm, OTHocsAimMMmcs K kommereHuuu JIOVY,
OCYILLECTBIIICTCSI  3aBEAYIOIUM, €ro 3aMECTHUTENSIMM, WIM HHBIMH  OTBETCTBEHHBIMU
JnoJbKHOCTHRIME Jinniamu JIOVY.

2.2. Ilpuem rpaxnaan B JIOY ocyiiecTBiaseTcss HE pPeXe OJHOr0 pa3a B HEACHIO B
COOTBETCTBUH ¢ rpadukom. I'paduk nmprema rpaxaaH MoAroTaBIMBACTCS JEIONPOU3BOAUTEIEM
U yrBepxkaaercs 3aseayromuM JJOVY, BeiBemMBaeTcss B AOCTYIHOM [yl IOCETUTENEH MecTe U
pa3memaercs Ha opuIHaIbHOM HHTEpHeT-caiite IOY. B rpaduke yka3plBalOTCS JOJKHOCTD
BE/YILEr0 IpueM, ero pamMuins, uMs, 0TYECTBO, ITHU U Yachl IpHEMa.

2.3. OpraHuzanus JMYHOIO IpUeMa TpaxkJaH OCYIIECTBISAETCS OTBETCTBEHHbBIM
CHELUATHCTOM.

2.4. CpoeuuanucT, OTBETCTBEHHBIM 3a OpraHM3alMI0 JIMYHOIO IIpUEMa TIpaxaaH
OCYILECTBIISICT MOAOOP M IPEJICTABICHHE BCEX HEOOXOAUMBIX JTOKYMEHTOB IO OOpalIeHUSM
rpaxzaaH JojpkHocTHOMY vy IOV, ocyiiecTBistonieMy IprueM.

2.5. Ilpurnamenue TpaxaaHUHA Ha JIMYHBIA MPUEM OCYIIECTBIAETCS MO TelaehOoHY,
(dakcy, MOCPEACTBOM HCIIOJIB30BaHHUS JJIEKTPOHHOW TOYTOM WIM APYTUMH JOCTYITHBIMHU
crnoco0amMM, HO HE MO37HEEe 4eM 3a 2 pabouux IHS A0 Ha3HAUYEHHOM B PE30JIOLMU J1aThl
UCIIOJTHEHHUSI.

B ciydae oTkasa rpaxJaHuMHa OT JMYHOIO Ipuema (WIM HesIBKU 0e3 MpenynpexIeHUs
Ha JIMYHBIA PHUEM) MMCHbMEHHBIH OTBET MO pe3yiIbTaTaM PAaCCMOTPEHHs OOpaIieHusi TOTOBUTCS
Ha OCHOBAaHUU HUMeIleiics HHpOpManMu 1O CYIIECTBY IOCTAaBJIEHHBIX BOIIPOCOB C
MUCbMEHHBIM YBEIOMJIEHUEM I'PaX/J1aHHHA.

2.6. B xo1e IMYHOro npuema rpakIaHuH MPeIbsBIAET JOKYMEHT, yI0CTOBEPSIOIINM
€ro JMYHOCTh, HA OCHOBAaHMHM KOTOPOTO OCYIIECTBIISACTCS O(GOpPMIIEHHE KapPTOUKH JIHYHOTO
npuema J0JDKHOCTHBIM sunoMm JIOVY, ocymiecTBistomuM JuuHbId npueM. Ilpu otcyrcrBum
JIOKYMEHTA, YJO0CTOBEPSIOIIET0 JUYHOCTh, TPAKIAHUHY pa3bsCHsIETCS paBo oopartutees B IOY
B IMCbMEHHOH (opMe UM B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

2.7. Tlocnme 3amoiHEHMs KapTOYKM JIMYHOTO IPHEMa TPaXKIaHUH CTAaBUT CBOIO
HOJNNCh, MOJITBEPXKIAIOLIYI0 COOTBETCTBUE M3JIOKEHHS COJIEpKAHUS KApTOUYKU JIMYHOI'O
npreMa CyIIecTBY IMOCTaBJICHHBIX B OOpAIIEHHH BOIPOCOB M BHIPAXKAIOIIYIO €ro corjacue Ha
00paboTKy ero NepcoHaNbHbBIX JAHHBIX.

2.8. Ecnu moctaBiieHHBIE HA JIMYHOM IPHUEME BOMPOCHI HE BXOAST B KOMIIETEHIIHIO
JIOVY, rpakaaHuHy pa3baCHAETCS, Ky/la U B KAKOM TOPSIJIKE €My ClIeyeT 0OpaTUThCS.

2.9. Ecnu 1o cymiecTBy MOCTaBJIEHHBIX B 00paIeHUH BOIIPOCOB I'PakIlaHUHY paHee ObLI
JlaH OTBET, TO B XOJE JMYHOTO MpHEeMa Ipa)<laHUHY MOXKET ObIThb OTKa3aHO B JalbHEHIIEeM
paccMOTpeHUU OOpaIieHHUs.

2.10. Yyer ycTHBIX 0OpallleHHi IrpakJaH U KOHTPOJIb UCTIOJHEHUs IPUHATHIX peIIeHHH
[0 WTOTaM JIMYHOTO TMpueMa TpakJaH BEAYTCS CHEUHATUCTaMH, OTBETCTBEHHBIMH 3a
OpPraHM3alMI0 JUYHOTO MpHEMa TPakJaH B COOTBETCTBMM C IIYHKTOM 2.3, B JKypHaJe ydera
JMYHOTO TIpHUeMa TpakJiaH.

2.11. B cny4ae noiy4eHus MCUEPIIBIBAIOLIETO OTBETA IO BCEM ITOCTABJIEHHBIM BOIPOCAM
B XOJI¢ JIMYHOTO NpHUeMa M HAJIWYHUS COIVIachs TpaKIaHMHA HAa YCTHBIM OTBET B KapTOUKe
JMYHOTO MpHeMa Jenaercs 3anuch «OTBET Ha oOpallleHue MoJIyyeH B X0/1e JIMyHoro npuema. Ot
MUCBbMEHHOTO OTBETA OTKA3bIBAIOCh), KOTOPask MOITBEP:K1A€TCs MOJIUCHIO 3assBUTEIIS.

3. ITopsimok padoThI ¢ 00pPALCHUSIMU I'PAKIAH
3.1. Ilpuem u perucTpanus MUCbMEHHBIX 00pallleHHH rpax/iaH.
3.1.1. Bce mocrymatomme B JIOY oOpameHus TrpaxkaaH IMOJIEKAT 00s3aTeIbHOM
PETUCTPALIMU U YUETY.
3.1.2.IlucpmeHHbIe 00paIIeHNs TPaK/IaH PETUCTPUPYIOTCSI OTBETCTBEHHBIM CIHEI[UAINCTOM
B JKypHaJle BXOJIEH KOPPEeCHOHACHIUH (Jaee — )KypHall) B T€YeHue 3 pabo4ux JHA CO JHA
noctymienus oOpamenus B JIOY, 3arem wHampammsiorces 3asenytomemy OV mns



nocnenywomel nepenaun crneuranucty JJOY, B KOMIETEHLHIO KOTOPOTO BXOJUT pEIICHUE
MOCTaBJICHHBIX B OOpAIlIEHUH BOIIPOCOB, /ISl KX PACCMOTPEHUS U TIOJTOTOBKH OTBETA.

3.1.3. Ilpu mocTymjaeHHH MUCHMEHHBIX OOpaIleHUil rpa)KaaH MpPOBEPSETCS MPABHIBLHOCTD
aZipecaliiy U Haiuyue npuiokeHuid. KoHBepThl kK oOpallleHusIM Tpak[JaH COXPAHSIOTCA B TEX
ClIydasiX, Korja TOJIbKO IO HMM MOXHO YCTaHOBUTBH aJpec OTIPABUTENs WIM KOIja Jara
MOYTOBOrO IITEMIIENSI HEOOXOAUMA JJIs TMOATBEPKIACHHS BPEMEHU OTHpPABICHUS U MOTy4eHUs
oOpalieHus, a TakxKe B JPYTruX HEOOXOAUMBIX CIydasiX.

3.1.4. KoHBEpTHI C MOMETKOM «JIMYHOY» MEPEAAOTCS 110 Ha3HAYCHUIO 0€3 BCKPBITHS.

3.1.5. Ilpu peructpauuu oOpalieHuil TpakJaH B MPaBOM HUXKHEM YTy JIMLIEBON CTOPOHBI
MEPBOro JIMCTA MPOCTABISAETCS PErHMCTPAIlMOHHBIM IITAMI C yKa3aHUEM JaThbl MOCTYIUICHUS U
PErUCTPALIMOHHOTO HOMEDA.

3.1.6. IlocrynuBuiee B DJJEKTPOHHOM BHIE (IO JJICKTPOHHOW T0ouYTe) OOpalieHue
pacreyaTblBaeTCs, PETUCTPUPYETCS B )KypHase B TeueHue 1 pabodero Hs cO HS IMOCTYIUIEHHUS
obpamenuss B JIOY

3.2. PaccMoTpeHune NMCbMEHHBIX 00paIleHUi IpaX/iaH.

3.2.1. JIOY paccMarpuBaeT IHMCbMEHHBIC OOpaleHUs TpaxKaaH, HEMOCPEACTBEHHO
NOCTYNMBIIME B €ro ajapec M MPUHATbIE NpU JUYHOM mpueme 3aseayrouiero OV, ero
3aMECTUTEINISIMU, UJIM UHBIMU OTBETCTBEHHBIMU JOJKHOCTHBIMU Juiiamu JIOVY.

3.2.2. Opranmzamust  paboTel ¢ OOpameHMsAMH  TpaxIaH, TOCTYNHMBIIUX B
JIOY HenocpeACTBEHHO OT IpaKAaHWHA, €ro MPEICTaBUTEINA, MO M0YTe, SJIEKTPOHHOM MOYTOMH,
OCYIIECTBIISIETCS. B COOTBETCTBUM ¢ Hactosued MHcrpykuueil. 3apeructpupoBaHHOE
oOpallieHne HampaBIIsIeTCsl 3aBeAyIOlIeMy A nocienyoomeil nepegaun cnenuanucty 10V, B
KOMIIETEHIIMIO KOTOPOr0 BXOJUT PELIEHUE IOCTABICHHBIX B OOpAIlleHMHM BOIPOCOB, I HX
pPaccMOTPEHHUSI U TOATOTOBKU MUCHbMEHHOTO OTBETa T'PaXKAAHUHY.

3.2.3. IlucemenHbie oOpaleHus, COJAepKallie BOMPOCH], HE BXOSIINE B KOMIETCHITUIO
JOVY, HanpaBisoTcs B TeUEHUE CeMU pabouux JIHEH cO AHS pEerucTpalyy 10 MpUHAIICKHOCTH,
0 YeM NMHCbMEHHO COOOIIAETCS 3asIBUTEIIIO.

3.2.4. B cinydae eciu peELIEHUE IOCTABICHHBIX B MUCHBMEHHOM OOpAIlleHUU BOIMPOCOB
OTHOCUTCSI K KOMIIETEHIIMM HECKOJbKUX TIOCYAApCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
CaMOYIPAaBIICHUS WU JOJHKHOCTHBIX JIMII, KOMHs OOpallleH!sI B TeUEHUE CeMU paboumx JHEH co
JIHS perucTpalyy HaIlpaBlIeTCs B COOTBETCTBYIOLIUE T'OCYAAPCTBEHHBIE OPIaHbl, OpraHbl
MECTHOT'O CaMOYIIPaBJIEHHUS MJIM COOTBETCTBYIOIIMM JOJKHOCTHBIM JIMIAM.

3.2.5. IOY npu HampaBiIeHMM NHCbMEHHOIO OOpalleHHs Ha pacCMOTPEHUE B JIpyroi
rOCyJapCTBEHHbII OpraH, OpraH MECTHOI'O CaMOYIPaBJIEHUS WM WHOMY JOJDKHOCTHOMY JIUILY
MOJKET B Cily4yae HEOOXOAMMOCTH 3allpallliBaTh B YKa3aHHBIX OpraHax WU y JOJKHOCTHOTO
JMIAa JOKYMEHTBI U MaTe€pUaibl O pe3ysibTaTaX PaCCMOTPEHUS MMCbMEHHOTO O0OpallieHusl.

3.2.6. JIOY mo HampaBlIeHHOMY B YCTAaHOBJICHHOM IOPSJIKE 3ampocy TOCYIapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIpaBJIEHUs] WU JOJDKHOCTHOIO JIMIA, pPacCMaTPUBAOLIMX
oOpaiiieHue, o0s3aHO B TedeHHE 15 pabouyux JHEH MperoCTaBUTh JOKYMEHTbI U MaTepUalbl,
HE00XO0/IMMBIE /ISl pACCMOTPEHUsI 0OpalleHHs.

3.2.7. 3ampemiaercss HampaBlATh KajnoOy Ha pPacCMOTPEHUE B TOCYNAapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYINpABJIEHUS WM JOJDKHOCTHOMY JIMIly, peIleHHe WIM JeicTBue
(Oe3neiicTBUE) KOTOPBIX OOXkamyercs. B ciydyae, ecnmu B COOTBETCTBUM C JIaHHBIM 3alpPETOM
HEBO3MOXXHO HampaBjeHUuE XajloObl HAa pAacCMOTPEHHE B TOCYJApCTBEHHBIN OpraH, opraH
MECTHOI'O CaMOYIIPaBJICHUS] WM JOJKHOCTHOMY JIMILYy, B KOMIIETEHI[MIO KOTOPBIX BXOJUT
pelleHre TOCTAaBICHHBIX B OOpalleHHH BOIPOCOB, jkajdoba BO3BPALIACTCS TpaXJaHUHY C
pa3bsCHEHHEM €ro IpaBa 00’kajloBaTh COOTBETCTBYIOLIEE pEelIeHNEe WK JeiicTBHUe (Oe3/eiicTBIe)
B YCTaHOBJICHHOM IOPSIKE B CY/I.

3.2.8. [locne peructpanuu odpaieHus rpakaaH nepemaroTcs 3apeayromemy JJOY wumum ero
3aMECTHUTENSIM Ul PACCMOTPEHUS U IPUHATHUS PEIICHUS.



3.2.9. Obparmenne HampasiseTcss Ha ucnonHeHue crenuanucty JJOY B COOTBETCTBHH C
pe30JIIoIMEeNd PYKOBOICTBA.

3.2.10. Oobpamienne CcYUTAETCS CBOEBPEMEHHO HCIIOJHEHHBIM, €CJIM PAacCMOTPEHBI BcCe
MOCTaBJIEHHBIE B HEM BOIPOCHI, IPUHATH HEOOXOANMbIEC MEPHI U HAIIPABIICH MMHCbMEHHBIH OTBET
3asIBUTEIIIO B CPOK HE Ooree 30 KalleHAApHBIX JHEH CO THS PETUCTPAIIUH.

3.2.11. OTBer Ha oOpamenus, nocrynupmue B JIOY, HampaBiseTcs Mo MOYTOBOMY aJipecy,
yKa3aHHOMY B OOpaIleHUN.

3.2.12. OTBeT 3asgBUTENIO MOANUCHIBaeTCs 3apeayromum JOY.

3.3. [Topsitok pacCMOTpPEHUs OT/ICTBHBIX OOpPAIICHHIA.

3.3.1. B cinywae eciu B NMHCHbMEHHOM OOpallleHMM HE YKa3aHbl (aMUIUs TpaKIaHWHA,
HaIpaBHBIIEro oOpallieHue, U MOYTOBBIN aJipec, M0 KOTOPOMY JOJDKEH OBbITh HANPaBIIEH OTBET,
OTBET Ha oOOpauleHHe He naeTcs. Ecium B yka3aHHOM OOpalleHUH COAEpIKATCS CBEIEHUS O
MOJIFOTABIIUBAEMOM, COBEPIIIAEMOM WJIM COBEPIICHHOM IMPOTHBONPABHOM JIESHUHU, a TaKKE O
JUIe, ero MOJrOTaBIMBAIONIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpallleHHuEe MOAJNEKUT
HATPABIICHUIO B TOCYIaPCTBEHHBIN OPTaH B COOTBETCTBUU C €T0 KOMITCTECHITUCH.

3.33. JIOY 1npw mNONy4eHHH IHCHbMEHHOTO OOpalleHus, B KOTOPOM COJEpKaTcCs
HEICH3YpHBIC MO0 OCKOPOWTEIbHBIC BBIPAKCHHS, YTPO3bl KH3HHU, 3J0POBBI0 H HWMYIIECCTBY
JOJKHOCTHOTO JIMIA, a TAK)Ke YIEHOB €ro CEeMbH, BIPAaBE OCTaBUTh OOpaleHue 0e3 OTBeTa Mo
CYIIECTBY TIOCTABJICHHBIX B HEM BOINPOCOB H MHUCHBMEHHO COOOIIUTH TpaKIAHHUHY,
HAIpPaBHUBIIEMY OOpaleHle, O HEJOMYCTUMOCTH 37I0YIOTPEeOICHHS PaBOM.

3.3.4. B ciy4ae eciu TeKCT MUCbMEHHOTO OOpalleHusl He MOA1aeTCs MPOUYTEHUIO, OTBET Ha
oOpailieHre He JaeTcs, U OHO He MOMAJEKUT HAIMPABJICHUIO HA PACCMOTPEHHUE 3aBEIYIOIIEMY, O
YeM MHUCHMEHHO COOOIIAeTCs TpakIaHWHY, HApaBUBIIEMY oOpalleHue, eciau ero GaMuwins U
MOYTOBBIN aJpec MOJAAIOTCS MPOUYTEHHUIO.

3.3.5. B cirydae eciii OTBET IO CYIIECTBY MOCTABICHHOTO B OOpAIICHUH BOTIPOCA HE MOXKET
ObITh nJaH 0e3 pasrialleHusl CBEICHHI, COCTaBISIONIUX TOCYIAPCTBEHHYIO WM HWHYIO
oxpaHsemMyo ¢enepalbHbIM 3aKOHOM TalHy, TpaKIaHWHY, HalpaBuBIIeMy oOpalieHue,
C000I11aeTCsl 0 HEBO3MOXHOCTH JIaTh OTBET IO CYIIECTBY MOCTABICHHOIO B HEM BOIIPOCA B CBSI3U
C HEJIOMYCTUMOCTBIO pa3rIIallieHUs YKa3aHHBIX CBEIICHUH.

3.3.6. UcnonHuTenu (COMCIOTHUTEINHN) IO COTJIACOBAHUIO MOTYT MOATOTOBUTH OOl OTBET,
OTBETCTBEHHOCTh 3a KOTOPBIM OyJIeT HECTH WCIOJIHHUTENh, YKa3aHHBIH B MOPYYCHUU TIO
pPaccMOTPEHHIO OOpallieHUs] TEepPBBIM (OCHOBHOW HCHONHUTENb). Ha KaXIoro MCHOTHUTENs
BO3JIaraeTCsl paBHas OTBETCTBEHHOCTh 3a MOJATOTOBKY OTBETA B TOW YacTH OOpalleHus, peieHue
KOTOPO BXOJIUT B €0 MOJTHOMOYHSI.

4. Cpoxu paccMOTpeHHs 00palleHui rpakiaH
4.1. IlucemenHoe ob6pamenue, nocrynusiiee B JIOY, paccmarpuBaercs B teueHue 30
KaJICHJJapHBIX JTHEH CO THS perucTpanuy oOpalieHus.

5. KoHTpoJib 32 co0/1I0IeHIEeM MOPSIAKA PACCMOTPEHHS 00palleHui rPaskiaH

5.1. KoHTponb 3a MOJIHBIM M CBOEBPEMEHHBIM PACCMOTPEHHEM OOpallleHUi TIpakiaH,
noctynusimux B JIOVY, Bo3naraercs Ha OTBETCTBEHHOIO CIELUAIINCTA.

KoHTponb ncrosHeHus: TOKyMEHTOB IO CYILECTBY BOIIPOCAa OCYIIECTBISET 3aMECTUTENh
3aBEYIOLIETO M0 Y4eOHO-BOCIIUTATEIbHON paboTe .

5.2. VYka3zaHnue o MOCTaHOBKE OOpalieHuil Ha KOHTpOJIb naercs 3aBemnyronum IOV, ero
3aMECTUTEISIMHU.

5.3. OOparnieHne CHUMAETCsI C KOHTPOJISI TTOCIIE BEIHECEHHSI OKOHYATEILHOTO PEIICHUS U
MUCbMEHHOTO U3BEIICHUS 00 3TOM 3asBUTEIIS.

6. AHanu3 u 00001eHNe o0palleHuii rpaxKIaH



6.1. ExeromHo mo wuTOraM 3a MPOMICAIIUN TOA OTBETCTBEHHBIM CIEI[UAINCTOM
POBOTUTCS paboTa Mo aHaIHM3y BOIMPOCOB, COACPIKAIIMXCS B OOPAIICHUSX TPaX/IaH, a TAKXKE 110
pe3yJbTaTaM uX PaCCMOTPEHHUSI.

7. ®opMupOBaHUe U XPaHeHHe e 110 00paleHUAM IPaKIaH
7.1. OGparieHus rpaxaaH, NOCTYIUBIINE HA UM 3aBEYIOLIET0, CO BCEMU OTHOCSILUMUCS
K HUM MaTepuaiaMM, XpaHsATCs — Yy CHEUAIMCTOB, OTBETCTBEHHBIX 3a JI€JIOIPOU3BOJICTBO.
7.2. Ha xaxxqoM oOpallleHuH Mocje MPUHATHS OKOHYATEIbHOIO PEIIEHUs MPOCTaBIISIETCS
JlaTa v MOAINUCH UCIIOIHUTENS 110 JaHHOMY OOpalIeHHUIO.

7.3. OOparieHus rpaxaaH, KOIMM OTBETOB HAa HHUX W JOKYMEHTHI, CBSI3aHHbIE C HUX
pasperniennem, GOpMHUPYIOTCS B Jielia 10 KaJCHIAPHOMY IOy B COOTBETCTBUU C YTBEPKICHHOU
HOMEHKJIATypoi zen. JIOKyMEeHTBl B Jielax paclojararoTcs B XPOHOJIOTMYECKOM IOpsAJIKE B
COOTBETCTBUH C PETUCTPAIIMOHHBIM HOMEpoM. OcHOBaHUS (MMCbMa-00pAICHNS) TOMELIAIOTCS
110CJIe MaTepHaJIOB 10 PACCMOTPEHUIO 0OpalleHHSL.

7.4. OTBETCTBEHHOCTb 3a COXPaHHOCTb JIOKYMEHTOB II0 OOpallleHUusIM TpakJaH,
3aKOHYEHHBIX JIEJIONPOU3BOACTBOM, Bo3araercs Ha aenonpousoaurens JOY.

7.5. Cpoku XpaHEHHs JOKYMEHTOB I10 OOpalleHHUsM TpaxJaH OIpEAeIsoTcs B
YCTAHOBJICHHOM 3aKOHOM IOPsJIKE.

7.6. Ilo ucTeuyeHUH YCTAHOBJIEHHBIX CPOKOB XpaHEHUs JOKYMEHTbI IO OOpalleHUsM
rpaXkJiaH MoAJeKaT YHUUTOXKEHHUIO B YCTAHOBJICHHOM IOPsJIKE.





